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InnArchive Hotel Laundy / Dry Cleaning / Pressing List4

InnArchive Hotel Stationery & General Amenities Guidelines

All dimensions in millimeters. Not to scale.

4.14

Helvetica Light, 8pt

Helvetica Light 8pt
Helvetica Regular 14pt

Helvetica Light, 8pt
Helvetica Light, 7pt

Helvetica Light, 7pt

Helvetica Light, 6pt

Helvetica Light 6pt， Leading 8pt
Helvetica Regular 6pt， Leading 8pt

Helvetica Light 7pt, Leading 10pt

Material
Non Carbon Paper Required (NCR)

Color
PANTONE 187C
PANTONE Warm Gray 11C

Size
210mm x 297mm

Fonts
English font: Helvetica Light & Regular

SAMPLE

  

Laundry service: Laundry collection is done before 11:00am and delivery back before 6:00pm. Ironing only: clothes will be delivered back within 2 hours.
Express Laundry service: Laundry will be delivered within 4 hours. Ironing only: items will be delivered within one hour.

Name  Room No.  Signature  Date  

Special Instructions 

Regular Rush (50%Extra Charge) On Hanger Folded Lightly Starched  Heavily Starched
       

 
  

Guest Count Hotel Count Description Cleaning Dry Cleaning Pressing Only Total

Jacket 66.00 75.00 50.00

Sport shirt 35.00

Jogging suit (2 pieces) 60.00

Trousers /Jeans 56.00 65.00 39.00

Shirt / Blouse 55.00 65.00 39.00

Dress plain 70.00 100.00 45.00

Skirt 56.00 60.00 39.00

T-shirt 39.00 45.00

Downcoat 110.00

Sweater 56.00 55.00 28.00

Shorts 35.00 30.00

Pajamas (1 piece ) 35.00 55.00

Night Gown 50.00

Scarf / Shawl 20.00 25.00 18.00

Undershirt / Underpants 26.00

Brassiere 20.00

Socks / Stockings 20.00

Handkerchief 10.00

Suit (2 pieces) 120.00 66.00

Suit (3 pieces) 135.00 85.00

Overcoat 110.00 70.00

Tuxedo 150.00 70.00

Evening Dress 120.00 78.00

Vest 35.00 18.00

Tie 25.00 15.00

                    Sub Total         Surcharge 50%          15% Service Charge    Grand Total 

Remark
1.

 

the hotel handles with caution your laundry, however is not responsible for any buttons or anything you may leave in the pockets. any compensation of possible damages should not be
more than ten times the price of the laundry invoice. complaint will only be accepted within 24 hours after the clothes return with necessary voucher. your butler will try to contact you if 
there is any information missing or if the quantity maybe different from the hotel. hotel reserves the right to decide on laundry pieces final count.

2.

 

if any piece of lost laundry is not reclaimed within a three month period, the hotel may give it to a social institution without notification.

 

the first page: white ( kept by the laundry department) the second page:green(kept by guest) 
the third page:pink (kept by the front desk)

Line: 0.25pt
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LAUNDRY, DRY CLEANING & PRESSING
Please Contact the Hotel Service by pressing “0” button 


